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Report Manager Training — Part 2 v13

Create a New Report Using an Existing Report
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Open an Existing Report
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Report Manager Training — Part 2 v13

CPDOnline QYW WY
File Tools Aditns  |[% P & @ |

Data Access Pages has detected that your IE security settings will not allow you to access data from a ||

Report Type: site considered to be insecurs.
|Administratc:r |il 2 s
In order to access the data contained within the Data Access Page, vou need to:
Filter By:
| Al [il 1. Start IE

¥

o . Choose Internet Options from the Tools menu
Development Flans

® D Evaluations 1]

] Irene's Sample Folder
(FPrivate])
=)} Registrations [5]
|C} Registration Status
Report (Private)
iﬂ Sample Registrations for
Training Coordinator 6. Uncheck the "Require server verification (https) for all sites in the zone" checkbox
B User Pass/Fail Report

(Private) i ¥ 5
: ; : 7. Add "https://totalrm2stage. sumtotalsvstems. com/cunaaffiliatesstage BIR/
(5] Sﬁiﬂﬁiﬂfem With | (3let ciucioeuasinn1ksahss )/ BIEDefault asp?
B at te ha rormlated z=1816558t=200610231344158a=MYBhtUD4c8cMTORGHIGE1 %2874b=8%
P 3D&m=318&l=/cunaaffiliates/lang-en/Bst=ua21SifiNgP2ZNOmMsG4wvEEOPYvwE23DRis=180iewlD=0=" as
Course Enrollments

a trusted server
(=] Skillz and Competencies

3. Click on the "Security” Tab

4, Click on the "Trusted Sites" icon

5. Click on the "Sites..." button

2. OK the dialog

9. Try to open the Data Access Page
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Training Coordinator Allirose. Marion M. £
e Seven. CUAdmin z
B Uszer Pass/Fail Report with Five, Manager 2
Chart (Private) One. Manager [
i

i) Yet to be Completed : S
Course Enrollments Smith, Suzie =

D Skillz and Competencies Six,-_CUAdmi]’i
Ten, CUAdmIn
Grand Total
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Ascending and Descending Order
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Finish Creating Report
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Use AutoCalc Feature
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Filter By: Registration Status ~ ‘
T Cancelled Completed Registered Grand Total
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2 pevelopment Flans (Blank) 2138, 188 95 21
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Group Rows or Columns
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Create a New Report
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Report Type: —
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Filter By: Attempt Success v |
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Server-Side Filtering
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Filter Criteria

Define the filter criteria to limit the amount of data included in the repart.

Report:

Irene's User Pass/Fail Report
Report Type:

Administrator

Folder:

Registrations

Define Filter Criteria
Define filter to restrict Activity.

Edit Filter

Define filter to restrict User.

Edit Filter

Estimated Number of Rows
MHotal without any filters: 55781,
LiTotal with filters: No filters are defined.
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Activity ®)
Pleaze enter the oriteria to filter the output of this report.
Click Save to save the filter.
Activity Name Activity Code
Domain Name Domain Code
Begins With 'ﬂ Begins With |
Activity Start Date
Between -

[BElw| and |
Activity End Date
Between ) ]

B and | | B

[ Save ] [ Cancel ]
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Filter By:
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& Development Flans
HiD Evaluations [1]

2 1rene's Sample Felder
(Private)
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2 skills and Competencies

Drop Row Fields Hare

Drop Toials or Detail Fields Here




Add Filter, Column, Row, and Total Fields
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Verifying Report Data
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Delete Reports
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Delete a Report
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Conclusion
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Resources: Class Series, Tutorial, and Online Help
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